St. Tammany Humane Society – Confidentiality Agreement
While you are engaged in activities with the St. Tammany Humane Society and after your employment with STHS, you are required to maintain confidentiality and not disclose any adoption information, financial information, strategies, client lists, marketing techniques, innovations, discoveries, or inventions that arise from or in connection with STHS and /or its business in which you have direct or indirect knowledge, regardless of how such knowledge was obtained (“Confidential Information”).  Confidential Information does not include:  (1) information that was generally available to the public at the time of disclosure; (2) information that later becomes publicly known other than through your actions; or (3) information that was already known to you before you learned it from or through your relationship with STHS.  

Confidential Information
Employees and volunteers may not disclose Confidential Information about the property or affairs of the organization, or use Confidential Information to advance personal or others’ interests. Employees and volunteers may not divulge Confidential Information about STHS employees or volunteers without those employees’ written consent. 

I _________________________ agree not to disclose any information about the legitimate activities of The St. Tammany Humane Society unless such information is already known by the public or is of public record. Additionally, I will not create any information that is frivolous, vexatious or slanderous and engage in any activity which is not in the best interest of the St. Tammany Humane Society.  Violations of this policy will result in disciplinary actions up to and including termination.   

 Entered into on this the _______ day of ____________, 200 _____

__________________________________________

Employee or Volunteer
Please complete the questionnaire below indicating any actual or potential conflicts of interest.  In answering these questions, please refer to any current relationship or transaction, or any which have taken place in the last twelve months.  If you answer “yes” to any of the questions, please provide a written description of the details of the specific action or transaction in the space allowed. Attach additional sheets as needed.

A.  Financial Interests - A conflict may exist where an interested party, or a relative or business associate of an interested party, directly or indirectly benefits or profits as a result of a decision made or transaction entered into by the St. Tammany Humane Society.  (Here after “the organization.”)

1. Has the organization contracted to purchase or lease goods, services, or property from you or from any of your relatives or business associates?


( NO       (  YES        If yes, please describe:
2. Has the organization purchased an ownership interest in or invested in a business entity owned by you or owned by any of your relatives or business associates?


( NO       (  YES        If yes, please describe:

3. Has the organization offered employment to you or to any of your relatives or business associates other than a person who was already employed by the organization?


( NO       (  YES        If yes, please describe:
4. Have you or have any of your relatives or business associates been provided with a gift, gratuity, or favor of a substantial nature from a person or entity which does business or seeks to do business, with the organization?


( NO       (  YES        If yes, please describe:
5. Have you or any of your relatives or business associates been gratuitously provided use of the facilities, property, or services of the organization?


( NO       (  YES        If yes, please describe:
B.  Other Interests - A conflict may also exist where an interested party or a relative or business associate of an interested party obtains a non-financial benefit or advantage that he/she would not have obtained absent his/her relationship with the organization, or where his/her duty or responsibility owed to the organization conflicts with a duty or responsibility owed to some other organization.

1. Did you obtain preferential treatment by the organization for yourself or for any of your relatives or business associates?


( NO       (  YES        If yes, please describe:

2. Did you make use of confidential information obtained from the organization for your own benefit or for the benefit of a relative, business associate, or other organization?


( NO       (  YES        If yes, please describe:

3. Did you take advantage of an opportunity, or enable a relative, business associate or other organization to take advantage of an opportunity, which you had reason to believe would be of interest to the organization?


( NO       (  YES        If yes, please describe:

Print Name: ______________________________________

( EMPLOYEE                ( BOARD MEMBER                ( VOLUNTEER
Signature: ________________________________________        Date: ______________________

